We are big fans of Canva here in the library. We use it frequently to create leaflets;
Facebook cover images & infographics. It’s easy to use & best of all it’s free!

A quide to getting started with Canva

e Go to Canva (www.canva.com). You will need to start by setting up an
account — you can set up an account using your email address or by
connecting with Facebook/Google+.

e Once you are signed up and logged in you should find yourself on the ‘all your
designs page’ — this page is a history of all the documents you’ve previously
saved, so if you’re signing in for the first time don’t worry if nothing appears
here ©.

Create a design
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e Along the top you will see a selection of some of the most popular Canva
templates you can design on. To see the full range of templates click on the
‘create a design’ button. Click on the template you want to use and your blank
design will open in a separate window.

e You can choose to start with a pre-created template design (found under
layouts), from here you can edit the design to your liking (e.g. edit
colours/font & remove elements). Or you could start a fresh & choose a plain
background (colours are found under the background tab).

¢ You can add an image of your own choice to your design, by clicking the
uploads tab or you can use the stock photography (some of which are free)
by clicking the elements tab, and then photos. You can add shapes to your
design too, (they are also found in the elements tab under shapes).
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We are big fans of Canva here in the library. We use it frequently to create leaflets;
Facebook & Twitter cover images & infographics (which we share on our social
media pages). It's easy to use & best of all it’s free!

A quide to getting started with Canva

e Go to Canva (www.canva.com). You will need to start by setting up an
account — you can set up an account using your email address or by
connecting with Facebook/Google+.

e Once you are signed up and logged in you should find yourself on the ‘all your
designs page’ — this page is a history of all the documents you've previously
saved, so if you’re signing in for the first time don’t worry if nothing appears
here ©.

Create a design
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e Along the top you will see a selection of some of the most popular Canva
templates you can design on. To see the full range of templates click on the
‘create a design’ button. Click on the template you want to use and your blank
design will open in a separate window.

e You can choose to start with a pre-created template design (found under
layouts), from here you can edit the design to your liking (e.g. edit
colours/font & remove elements). Or you could start a fresh & choose a plain
background (colours are found under the background tab).

e You can add an image of your own choice to your design, by clicking the
uploads tab or you can use the stock photography (some of which are free)
by clicking the elements tab, and then photos. You can add shapes to your
design too, (they are also found in the elements tab under shapes).
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e You can add text to your design by clicking the text tab on the left. A
number of pre-set designs appear, but just above that is the option to add a
large heading, a sub-heading and some text body.

Add subheading

Add a little bit of body text
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e Canva allows you to save your design as you go along. Once your design is
complete you can download it. To download your Canva click on the
download button, you will then be asked what file type you want to save in (we
tend to use JPEG or PNG the most) and where you want to save it.

Examples of how we’ve used Canva

MidYorks NHS Library
@midyorkslibrary

Staff member attending @MidYorkshireNHS
Revalidation Awareness session today?
@midyorkslibrary has resources to #support

you w revalidation

REFLECTION TOR
NURS

WRITING
vou NURSING
PO LIO

Revalidation

PATIENT HEALTH |/
INFORMATION PAGE

PATIENT-HEALTH
ON

IRIENE Travelled [EESEEE

CHALLENGING

STRESS,

BT,

The Road

Less

FULL
CATASTROPHE €°9"
:

What can

NHS
ATHENS

do for you?
With NHS Athens you can access:

ONLINE RESOURCES
o Sgﬁr AS ANATOMY TV,

BEST PRACTICE &
L MARS!
NLINE

B %5
¢ OXFORD MEDICINE
OXFORD ONLINE EBOOKS

e 7Sy

IS

o gum, =
NEJM

Healthcare .-
Assistants " BM)

Bitish ournal of Nursing

ApPs FOR Your [L1[43 [Y[«(3

© TABLETO

SMARTPHONE BNF

BMJ Best Practice

WWW.MIDYORKS.NHS.UK/NHS-ATHENS

Info source: https://www.nomaderhowfar.com/blogarchive/2016/3/12/how-to-use-canva-

basic-quide

Created by Mid Yorkshire NHS Staff Library, March 2017



https://www.nomaderhowfar.com/blogarchive/2016/3/12/how-to-use-canva-basic-guide
https://www.nomaderhowfar.com/blogarchive/2016/3/12/how-to-use-canva-basic-guide

e You can add text to your design by clicking the text tab on the left. A
number of pre-set designs appear, but just above that is the option to add a
large heading, a sub-heading and some text body.
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e Canva allows you to save your design as you go along. Once your design is
complete you can download it. To download your Canva click on the
download button, you will then be asked what file type you want to save in (we
tend to use JPEG or PNG the most) and where you want to save it.
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